1.1.1 PAl Main Page

The PAI main page displays all the information needed to manage and complete the
Personnel Asset Inventory for each UIC. The areas include: Procedures, UIC Listing
and Reports, Updating Muster Dates, Uploading AAA-162, etc. All areas are accessible
by AKO authentication and do not required registration to the website. The UIC input
pages are accessible by registration only. Support for the PAI is through the SRDC
Helpdesk.
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1.1.2 Muster Date Main Menu

Once a user has been granted access, the user will be able to log in and see the screen
below. This screen shows all the UICs that are in “pending” status or those without a
muster completion date. The user can sort by the column headers. You can also isolate
the display to a certain search criteria. Click “Show all” to remove the search filter.
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Clicking the UIC will allow the user to enter a Muster Date for that particular UIC and
take him or her to the below screen.
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At the Add Muster Date screen, click the Add button.
You may hand type or click the calendar icon to select a date the muster was conducted.

NOTE:
e The Muster Date is the date a unit held the PAI formation.

e The Completion Date is automatically set to the date that the Muster Date is
entered into the web-site.

Therefore, a user should not be entering muster dates until they have verified the
information, the AAA-162, and feels that unit has completed ALL Army-Wide PAI
requirements.
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After typing or selecting the muster date, click “Update” and the completion date will be
entered along with the AKO of the user entering the information.

You will see the “Update Record Successful” notice and the new data on the screen.
The UIC will also be tagged as complete and removed from the Pending UIC work list.
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1.1.3 Muster Date Multiple Selection

You can also add muster dates for more than one UIC at a time. Click the “Select” box
for all the UICs that held a Muster formation on the same day and have been verified
completed on the same day. You can also select ALL the UICs by clicking the select all
box.

Once the UICs have been selected, click the Add Date button to enter the UIC Add
Muster Date screen.
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The screen is almost the same as the individual UIC Add Muster Date, but simply shows
all the UICs you selected. The procedure is the same as before.
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Clicking Update will display the remark, “Selections Updated” and automatically return
you to the Pending UIC list. The same actions of a Completion Date, AKO ID, and
Completed “tag” entry are made for all the UICs.
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1.1.4 Muster Date Removal (Reset)

In the event a user feels they need to redo the UIC Muster Dates, they have the ability to
remove the “Completed” tag and put the UIC back on the Pending page.

Simply click the Select box for all the UICs you want to remove the Muster Dates and
click the Reset UIC button.
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You will see the notice; “Selections Reset” and the Muster Date and Completion Date
will be removed. The AKO of the user who reset the UIC will be annotated and the UIC
will move to the Pending UIC list.
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1.1.5 Muster Reports

If you wish to run a report containing an uninterrupted list of all your pending and
completed UICs, simply choose the desired PAI UIC Muster Listing Report page or
isolate the display to a certain search criteria by plugging it in the box next to the Search
button (i.e., your UIC, PPA). The list can be populated in either MS Excel or MS Word.

NOTE: For large lists of UICs, the report may take several minutes to generate.
Please be patient!
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The magnifying glass icon is used for a more specific search. After clicking on the icon,
the advance search page will appear and then enter the hierarchy (s) to search on. Then
click on the “Search” button at the bottom of the page to execute the search. The UIC
List will re-appear with the results of the search criteria.
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1.1.5a ACOM PERCENTAGE REPORT

The below chart depicts the percentage completed by each ACOM. This chart should
show 100% completion by end-month May for all ACOMs.

AUBIC | ADUUT U3 [LUNITALT | ALIIVE | REJCNUVE | 3NUL | M1 NELUNY [ 3EARLO | LUG UUl
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MACOM MACOM Abbrevation uIc Completed  Percent
Code Total

1 [i] 0%
3n 3RD ARMY / US ARMY CENTRAL 1 1 100%
Sa STH ARMY / US ARMY NORTH 25 20 S57.14%
73 ETH ARMY / US ARMY SOUTH 55 3z SE.18%
ac USACH 35 23 E5.71%
AE SAESA 330 244 73.94%
2 1 1 100%
a3 USA INTEL & SEC CMD 556 318 57.19%
AT US ARMY TEST AND EVALUATION COMM 53 32 60.383%
B2 20 19 95%
B4 29 25  86.21%
BS 153 147 96.08%
13 40 a6 0%
B7 2 1 50%
BE 4 4 100%
B9 1 1 100%
BA US ARMY [NSTALLATION MANAGEMENT 709 522 73.62% v

1.1.5b BCT PERCENTAGE REPORT

The below chart depicts the percentage completed by each BCT. This chart should show
100% completion by end-month May for all BCTs.
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BCT Percentage Report
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UAOO S015T STR, FT CAMPBELL, KX 46 34 T3.919%
uAoOl 15T BCT, 101S8T, FT CAMPBELL, K7 a7 55 B2 22%
UAOz 20 BCT, 1015T, FT CAMPBELL, KY arv 52 59.77%
UADZ ZRD BCT, 101ST, FT CAMPBELL, KY a3 49 57.04%
UAod 4TH BCT, 1018T, FT CAMPBELL, KY a7 33 &0.92%
UADS 101 AWM, 101ST, FT CMPBL, K 24 48 S7.14%
UAde 159TH &, 1015T, FT CMPEL, KY 24 49 52.323%
UADT 101ST SUS BDE, FT CAMBL, KY 14 9 64, 29%
uaAog 4TH BCT, 25TH INF, FT RICHARDSON a0 45 S0%
UADD 1BCT, FORT BRAGS 77 40 S1.95%
UAio 2ZBCT, FORT BRAGS 20 38 47.5%
UALL 3BCT, FORT BRAGS 59 44 63.77%
ualz 4BCT, FORT BRAGE 44 1z 2T.27%
UA13 CAB, FORT BRAGG a8 46 52,27%
uAld SUSTAIMMEMNT BDE, FORT BRAGSG 26 18 61.54%
UALS DSTE, FORT BRAGS 45 34 T5.56%
UALlT ZRD SF GROUP, FORT BRAGSE 235 274 [P2,88%

UAis 16TH MP BDE. FORT BRAGG 48 35 T2.92% b



1.1.5¢c PPA PERCENTAGE REPORT

The below graph depicts the percentage completed by each PPA. This chart should show
100% completion by end-month May for all PPAs.

To view this chart of raw data, click on the spreadsheet button. Clicking on the
spreadsheet button on this chart will return to the graph.
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1 u] 09
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=1 a7 &7 639
AH 270 17e 659
AN 134 83 629
423 349 169 48%
:4:] izo8 876 T3
KC 263 161 61%
40 £52 219 429
KE 551 581 899%
EF 277 622 Te%
kG 519 413 67 9%
kH 412 283 69%

KJ 1413 686 433



1.1.5d DTAS UIC LISTING / PERCENTAGE REPORT

The list below is similar to the PAI UIC Listing except it only displays UICs which have
Soldiers assigned / attached in eMILPO and in DTAS.
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eMILPO Data DTAS Data ePAI PAI Muster Data
u Assigned Attached DTAS DTAS Devistion Mustered Muster Completion Mustersd
Assigned Attached Date  Date By

KD w00101 MD13 704 AIC  AS A 84 23 2 0 0 Ho

KD W00104 MD13 704 AIC AS I3 3 0 1 0 0 Mo

AH  WOUS1C  TD25 1RB  THS TC I 192 64 1 1 0 Mo

LM WwOUS1E TD17 1AB  THS TC A 0 222 0 2 0 Ho

LM WOUS1F TD17 1RB THS TC A 1373 s81 1 0 0 Mo

LM  wougso  TD17 ATC  THG TC A 1 0 1 0 0 Ho

LM  woUsEz TD17 14B  THS TC I 0 s& 0 2 0 Mo

LM  woUgsEd TD17 ATC THG TC I 105 1 1 0 0 Mo

LM  WOUSZE TD17 ATC THa TC A 226 26 ] 2 0 Ho

LM  WwOUSZH TD17 1AB  THG TC A s1 3 1 0 0 Mo

The below chart depicts the percentage completed by units in DTAS. All areas on this
chart should show 100% completion by end-month May for Theater units. The total
number of UICs in this report can be in multiple areas.
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Area Total UICz  Complated Percent
Code

1 2045 33 1.0837%
2 1047 25 2,2878%
3 1445 17 1.1765%
4 59 a 0%
3 4 i} 0%
B 51 i} 0%
7 241 9 2. 73449%
2 24 1} 0%
9 1 i} 0%

Tatal 5927 24 1.4172%




1.1.6 REPORT UPLOAD PAGE

The page below is used for uploading a AAA-162/PAI UIC List to the web-site for
geographically displaced units. The parent unit will then download the file to reconcile
and validate the UIC. The file must be less than 3MB and only one UIC per file.

PRSI | ML LR | LT AL L AL VL ISRV | SN | L IL LI | 3L I L g

Instructions: All files must be less then 3MB. The following file types are allowed: pdf xls doc gif tif zip td ff
Each file must contain anly one UIC. COnly the ariginator of the file may make changes to the file that was uploaded.

Army-Wide PAI AAA-162 Upload

Army-Wide PAT
Anf-162 Upload System
You are logged on as! Dennis Krull

| |[ Search ] m

l:;.')Exat:t phraze OAII words OAnl,l word

iz L)

R7HAA 36 rland.kido 3/z7/2007 &= & 3

Page [ PWDfl

Records 1 &0 1 of 1

The file can be stored anywhere on the users PC. Click on “ADD” to add a UIC from the
users PC. Only the user who uploaded the file can edit/delete the uploaded file.

Instructions: All files must be less then 3B, The following file types are allowed: pdf xls doc gif tif zip td i
Each file rmust contain anly one UIC. Only the atiginatar of the file may make changes to the file thatwas uploaded.

Army-Wide PATI AAA-162 Upload

Subrnit 2 AAA-162 Report

| (Browse..

gl Due to download difficulties, best results are achieved
by uploading Zip files.

ADD
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